
 

CONFLICT OF INTEREST RULES AND PROCEDURES 

Responsible Administrator: 



2 

sponsored project. All disclosures must be made using the UNLV Conflict of Interest/Compensated 
Outside Services Annual Disclosure online form.   

All other individuals affiliated with UNLV must disclose potential conflicts of interest prior to 
accepting a conflict related to sponsored projects or other outside conflicts that may impact their 
position with UNLV.   

All University employees shall inform those who engage them in outside professional work that they 
are not acting in the name of the University and that the University is neither a party to the contract nor 
liable for any actions of such employee. Employees performing outside professional work or scholarly 
services are also subject to Title 4, Chapter 1, Section 25 of NSHE’s policy on Personal Use of System 
Property or Resources.  

This document describes the procedures for requesting approval for outside compensated activity, 
annual disclosure, review, and for the exercise of ongoing oversight of actual and/or potential conflicts. 
It also describes sanctions that may be applied when the policy is violated. 

The University will institute additional processes and procedures required by federal awards if a 
potential conflict of interest is revealed on a sponsored award and such requirements are incorporated 
in the award terms and conditions.   

 3. APPLICABILITY 
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Sponsored project: A research, training, service, or other type of project with identifiable objectives 
and/or deliverables for which external funding either is being requested or has been received. 

Supervisor: The supervisor is the University official designated by the Executive Vice President and 
Provost to review SPOCS / COI approvals/ disclosures for academic and administrative faculty in a 
given unit.  

For faculty in academic departments or schools, the Supervisor is the department chair or school 
director, and these Supervisors are expected to review SPOCS/COI approvals/ disclosures for their 
faculty members directly.  

For academic and administrative faculty in a college but not a department or school, the Supervisor is 
the dean, and deans may delegate this authority to an associate dean in the college or school.  

For academic or administrative faculty in an area under the Provost outside a college, the Supervisor is 
the relevant Vice Provost (for Academic Resources and Decision Support, this is the Vice Provost for 
Faculty, Policy and Research).   

For academic or administrative faculty in support divisions, this is the relevant Vice President (or the 
General Counsel), and these Supervisors may delegate this authority one reporting level down, to an 
associate vice president or comparably ranked official.  

For all vice presidents, deans and vice provosts, the Supervisor is the EVPP. For the EVPP, the 
Supervisor is the President. For the President, as per NSHE Code 4.3.8, the supervisor is the 
Chancellor.  

In all cases, the relevant dean or vice president is responsible, under NSHE Code 4.3.9, to maintain 
requests, approvals and disclosures as confidential documents and part of the personnel dossier. 

University Responsibilities: An Investigator’s professional responsibilities on behalf of UNLV, and 
as defined by the University, including but not limited to, activities such as research, research 
consultation, teaching, professional practice, institutional committee memberships, and service on 
panels such as University Institutional Review Boards and University Data and Safety Monitoring 
Boards. 

5. REQUEST  PROCESS 

All compensated outside services must be reviewed prior to the activity being undertaken. Activities 
that need approval include: 

�x Consulting  

�x Professional and/or commercial activities 

�x Outside academic affiliation. All formal teaching assignments undertaken for another 
institution by a UNLV faculty or staff member, whether compensated or uncompensated, as 
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attached to the annual disclosure form. All University employees shall also disclose benefits known to 
an employee that may accrue to individuals in the employee’s household, persons to whom the 
employee is related by blood, adoption or marriage within the third degree of consanguinity, or persons 
with whom the employee has substantial and continuing outside business relationships.  

Investigators do not need to disclose the following: 

�x Salary, royalties, or other remuneration paid by UNLV to the Investigator if the Investigator is 
currently employed or otherwise appointed by UNLV, including intellectual property rights 
assigned to the University and agreements to share in royalties related to such rights; 

�x Income from investment vehicles, such as mutual funds and retirement accounts, as long as the 
Investigator does not directly control the investment decisions made in these vehicles. 

7. REVIEW PROCESS 

Determination of whether a conflict of interest or excessive compensated outside services (i.e. more 
than one day’s equivalent time per work week) exists in a particular instance will often be a matter of 
judgment.  The activities of University employees must be governed by thoughtful and shared 
consideration of individual circumstances in applying the appropriate rules. Application of 
administrative discretion is an integral part of the University’s conflict of interest/compensated outside 
services review and remediation systems. 

Chairs/supervisors are responsible for the initial review of all requests for outside compensated 
activity. Chairs/supervisors may approve the activity, approve the activity once certain modifications 
have been made, or not approve the activity. The chair/supervisor decision is then forwarded to the 
dean/director for approval. Completed request forms should be retained by the chair/supervisor and by 
the employee.  

Approval of requests must be in accordance with the UNLV policy on Conflict of 
Interest/Compensated Outside Service. If the chair/supervisor or dean/director believes that a conflict 
of interest, conflict of time commitment, and/or excessive compensated outside services appears to 
exist, the supervisor should not approve the request until the supervisor and the faculty member have 
negotiated and documented a management plan.  

For federally funded investigators, the management plan at a minimum will describe the role and 
principal duties of the conflicted Investigator in the research project; conditions of the management 
plan; how the management plan is designed to safeguard objectivity in the research project; 
confirmation of the Investigator’s agreement to the management plan through signature; how the 
management plan will be monitored to ensure Investigator compliance; and other information, as 
needed. This management plan must be forwarded to the designated official for review and approval, 
disapproval, or further development of management strategies. 

If a mutually acceptable management plan cannot be negotiated at the unit level, the dean/supervisor 
will forward the request to the Conflict of Interest Committee, a standing committee appointed by the 
Executive Vice President and Provost. It consists of three tenured faculty members, one of whom is 
appointed by the Faculty Senate, and single representatives from the offices of Sponsored Programs, 
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2. Require that the employee cease performance of existing outside obligations while 
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11. RECORDS 

Electronic copies of disclosure forms and documentation of further actions related to such disclosures 
will be maintained in the Office of the Executive Vice President and Provost for three years following 
termination of the University employee; copies retained in personnel files will be maintained as 
required by NSHE code. Electronic records will be maintained by the Office of the Executive Vice 
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