
 

Doctor of Philosophy 
Curriculum and Instruction Program Handbook  
Welcome 
Congratulations and welcome to the Department of Teaching and Learning. We are delighted that you have chosen to 
study with us and honored that our team of faculty will be engaged in your journey of exploration, enrichment, and 
transformation. The Department of Teaching and Learning offers doctoral degree programs noted for its rigorous 
coursework lead by dedicated faculty who are well-recognized for their research and talents nationally and 
internationally. Our esteemed faculty will guide and prepare you in the breadth and depth of learning that will enable 
you to participate in high quality work that can impact theory, practice and policy in your various fields and career 
paths. We hope that you find this handbook beneficial in providing guidelines to ensure your journey is a successful 
and fruitful one. 

All the best in your educational endeavors, PG Schrader, PhD - Chair, Department of Teaching and Learning 

Mission Statement(s) 

The College of Education is committed to creating an intellectual environment that promotes quality instruction, 
significant research, and professional service. Particular attention is focused on preparing professionals for diverse 
educational settings and on contributing to educational and pedagogical knowledge through scholarly endeavors. The 
college provides leadership in both the art and science of educational practice. Furthermore, the college is committed 
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Program Information  
Ph.D. in Curriculum and Instruction 

Contact Information 
Teaching and Learning 

Department Chair 
Dr. P.G. Schrader 
Carlson Educational Building (CEB) 348 
tl.chair@unlv.edu 

Doctoral Graduate Coordinator 
Dr. Kenny Varner 
Carlson Educational Building (CEB) 338 
tldoc@unlv.edu 

Doctoral Studies Office Administrative Assistant 
Ms. Nanette Meyer 
Carlson Education Building (CEB) 359B 
tldoc@unlv.edu 
702-895-3597 (phone) 702-895-4898 (fax) 

Program Requirements 
Program requirements regarding admission, coursework and culminating experience 
are found in the graduate catalog. 

Specific processes to the Ph.D in Curriculum & Instruction program can be found on the 
Teaching and Learning Doctoral Website 

General academic and other policies relevant the Doctoral Students can be found on the 
graduate catalog. 

Specific policies of the Department of Teaching and Learning above and beyond the general 
academic and other policies can be found in this document. 

Department of Teaching and Learning Policies (Alphabetical Order) 
Advisor / Chair 
Department of Teaching and Learning doctoral programs require students to have an approved advisor in the 
�V�W�X�G�H�Q�W�¶�V���S�U�R�J�U�D�P���R�U���V�X�E�S�O�D�Q���D�U�H�D���Z�K�R���V�H�U�Y�H�V���D�V���&�K�D�L�U���R�I���W�K�H���'�R�F�W�R�U�D�O���$�G�Y�L�V�R�U�\���&�R�Pmittee. At the beginning 
of each academic year the Doctoral Coordinator will send out the current list of programs and subplan area 
advisors as determined by program and subplan area program leaders. 

NOTES: 
�’ Advisors may be from any published list that corresponds to years in the respective program. 
�’ Approved advisor listings are maintained in the Department Teaching and Learning Doctoral Office. 
�’ Faculty who have left the university may not serve as chairs. They may remain on the committee as a co-



�O�H�W�W�H�U���W�R���E�H���V�H�Q�W���W�R���W�K�H���V�W�X�G�H�Q�W���D�Q�G���W�K�H���V�W�X�G�H�Q�W�¶�V advisor. Students must comply in sending the annual review 
within 30 days of the warning and in all subsequent years. Failure to comply will initiate the Department of 
Teaching and Learning recommending probation to the Graduate College. Not completing the terms of that 
probation will result in recommendation to the Graduate College by the Department of Teaching and 
Learning for separation from the program. 

Appeals 
In addition to the appeals process noted in the graduate catalog, note that in the Department of Teaching and 
Learning, all appeals are first heard by the Doctoral Committee; recommendations are forwarded to the 
Doctoral Coordinator and then to the Department Chair before completing the process up through the Dean of 
the Graduate College. When submitting an a�F�D�G�H�P�L�F���D�S�S�H�D�O�����L�W���L�V���W�K�H���V�W�X�G�H�Q�W�¶�V���U�H�V�S�R�Q�V�L�E�L�O�L�W�\���W�R���S�U�R�Y�L�G�H���D��
clear and concisely written statement explaining the reason for the appeal and the remedy being requested. 
The student must also provide all relevant documentation to be reviewed and considered in the appeal 
decision. 

Changing Committee Composition 
Any change of committee composition must be reflected by a Change of Advisory committee form in Grad 
Rebel Gateway. This form will require the approval of any members being removed as well as any members 
being added. 
Changing of Doctoral Program from Outside of Teaching and Learning 
Students wishing to change from a UNLV doctoral program outside of the Department of Teaching and 
Learning to a doctoral program within the Department of Teaching and Learning will need to follow the 
Admission Policy and Guidelines. Students should verify the yearly application deadline with the 
Department of Teaching and Learning Doctoral Studies applications. 

NOTES: 
�’ Students are required to complete all Department of Teaching and Learning milestones (exam, proposal, and 

dissertation) in the program and/or subplan area where the degree is completed, reflective of the knowledge 
and expertise associated with the area of study; previously passed milestones will not carry over to the new 
program. 

�’ Coursework substitutions and transfers are limited by both the Department of Teaching and Learning Transfer 
policy and Substitution policy. 

Changing of Doctoral Program from Within Teaching and Learning 
Students wishing to change degree programs within the Department of Teaching and Learning must: 

1. Meet all of the requirements for admission for the Department of Teaching and Learning doctoral degrees. 
2. Submit an appeal through Grad Rebel Gateway portal and provide written notification to the current 
advisor and written support from the proposed advisor for the new program. 
3. If approved by the Graduate College, students are required to complete all paperwork and processes 
outlined by the Graduate College which may include, though not limited to, a new application, and 
application fee to process the change. 

NOTES: 
�’ Students are required to complete all Department of Teaching and Learning milestones (exam, proposal, and 

dissertation) in the program and/or subplan area where the degree is completed, reflective of the knowledge 
and expertise associated with the area of study; previously passed milestones will not carry over to the new 
program. 

�’ Coursework substitutions and transfers are limited by both the Department of Teaching and Learning Transfer 
policy and Substitution policy. 

�’ If approved, any forms required in Grad Rebel Gateway will need to be updated and reflective of the new 
degree program. 

Changing of Subplan Within Teaching and Learning Doctoral Degree 
Students wishing to change subplan areas within a degree in Department of Teaching and Learning must: 

1. Meet all current requirements for admission for Department of Teaching and Learning doctoral degrees 
2. Provide written notification to the current advisor and obtain written support from the proposed advisor 
for the new program. 
3. Provide the written documentation referenced in item #2 above to the Department of Teaching and 
Learning Doctoral Studies Office. 

4. Upon receipt of the materials the Doctoral Studies office will process the change; if approved by the 
Department of Teaching and Learning the Graduate College will be notified to initiate a change of 



subplan. 

NOTES: 
· Students are required to complete all Department of Teaching and Learning milestones (exam, proposal, and 

dissertation) in the subplan area where the degree is completed, reflective of the knowledge and expertise 
associated with the area of study; previously passed milestones will not carry over to a new subplan area. 

· Coursework substitutions and transfers are limited by both the Department of Teaching and Learning Transfer 
policy and Substitution policy. 

· If approved, any forms required in Grad Rebel Gateway will need to be updated and reflective of the new 
degree program. 

Committee Composition 
Prior to the qualifying examination, students must complete an Appointment of Advisory Committee form 
in Graduate Rebel Gateway. To complete that form a student must have an Advisory Committee of at least 
four members. The committee must include: 

�’ �&�K�D�L�U���V���I�U�R�P���W�K�H���V�W�X�G�H�Q�W�¶�V���S�U�R�J�U�D�P���R�U���V�X�E�S�O�D�Q���D�U�H�D�����&�K�D�L�U�V���D�Q�G���&�R-chairs must possess Graduate 
Faculty Status (GFS) with the appropriately approved privileges in the Department of Teaching and 
Learning. 

�’ Additional member/s: at least one additional member if co-chaired and at least two additional members 
if chaired. Additional members must possess GFS and approved committee roles in the Department of 
Teaching Learning. Additional members should be determined in consultation with the Advisory 
Committee Chair/Co-Chairs, and in line with program or sub-plan area guidelines. 

�’ Graduate College Representative: at least one member from an outside department with GFS and 
approved Graduate College Representative (GRC) rights to serve as the Graduate College 
Representative. The GRC may not have GFS in the Department of Teaching and Learning 

�’ Faculty recommended from outside UNLV must be approved by the Graduate College to have 
commit



Gateway. 

Proposal 

· After successfully passing of the proposal defense the Advancement to Candidacy form must be 
submitted in Grad Rebel Gateway. 

· Students must pass their proposal defense prior to seeking IRB approval; this does not preclude the 
preparation of the IRB materials prior to the defense, nor does it preclude pilot study IRB approvals 
prior to the proposal defense. 

· The approved IRB must reflect the study approved at the proposal in order to begin collecting data for 
the dissertation study. 

· Students must comply with the Graduate College policy regarding when dissertation hours may be taken. 

Dissertation 

· Students must submit their written dissertation to iThenticate, receive a report, and submit to 
the committee at the defense. This form will also be required in the culminating experience 
form. 

· The committee chair must complete required information on the culminating experience form. 
· After passing the final dissertation defense a culminating experience form must be completed in the 

Grad Rebel Gateway. 

Dissertation 
The dissertation picks up where the dissertation proposal leaves off. The written document, guided by the 
program or subplan area procedures, must minimally: 

1) address an articulated statement of the problem and related research question/s; 
2) provide a related review of literature pertaining to the research problem and question/s; 
3) include relevant data, analysis of that data, and findings/results from the study; 
4) engage with discussion and/or implications; and 
5) accurately reference and list cited material drawing upon the program or sub-plan area 
requirements for citation and in line with Graduate College policy. 

�x Students must notify the Department of Teaching and Learning Doctoral Office at least three weeks 
prior to the defense via an email to tldoc@unlv.edu. 

�x Notification shall include the student name, NSHE number, date, time, and location of the defense 
as well as title and committee membership.  

�x To comply with the public defense requirement a room location, meeting link, or webinar link must 
be provided and that will be advertised.  

�x Webinar links must be coordinated with Mr. Young Bok Kim at least four weeks to the proposed 
date, to comply with the three-week notification requirements. 

�x The department will coordinate notifying the Graduate College of the defense.  
�x The committee must be provided the dissertation document a minimum of two weeks prior to a 

defense, and have agreed to the scheduled defense date. 

NOTES: 

�’ The specific processes and formats for a dissertation are at the discretion of the program or subplan area as 
outlined in the program or subplan handbooks, and must be consistent with Graduate College, UNLV, and NSHE 
policies. 

�’ 



�’ defend that written work at an oral defense. 

�’ 





�’ Summer or other contract dates for defenses cannot be guaranteed. 
�’ For any qualifying examinations, proposals, or dissertation defense outside of the regular academic year 
the student should obtain written agreement for participation from the Advisory Committee Chair and all 
Advisory Committee Members. 
�’ Agreement documentation should be sent to the Department of Teaching and Learning Doctoral 



approved, non- semester credits will be converted to semester credits for transfer. Transferred hours that 
would be greater than six years old at the time of graduation will require additional approval through Six-
Year/Eight-Year Course Limit Extension Request found in the Graduate Rebel Gateway. 

University Resources 
The Graduate Academy: Innovative Leadership, Professional, and Career Development  
The goal of the Professional Development Academy is to serve as a virtual resource providing support and 
many professional opportunities to UNLV graduate students. The Academy offers information about events 
and services such as graduate certificate programs, workshops, training sessions and career services. You can 
follow Academy activities via social media or look for regular updates on the website. 

Academic Success Center 
The goal of the Academic Success Center is to help students do well academically and complete they studies 
on time. They offer or will refer you to such programs and resources as tutoring, advising, skills testing, career 
exploration and more. They guide students every step of the way to the many established resources created to 
ensure they complete their educational goals. Learn more about the programs and services the center currently 
offers. 

Alumni Association 
With an alumni base 120,000 strong, the UNLV Alumni Association offers a variety of services and 
opportunities in support of alumni and their families. UNLV alumni are encouraged to support the values of 
higher learning through advocacy, involvement, and giving. 

Commencement Office 
Located in the UNLV Office of the Registrar, the commencement office is the last step in the graduation 
process. Please check with the commencement office for information on the commencement ceremony and 
your diploma; for all other information about graduate student degree completion and graduation, including 
thesis/dissertation requirements and doctoral hooding, please contact the Graduate College. It is the students' 
responsibility to ensure they apply for graduation on time and submit all required forms to the Graduate 
College. Questions regarding thesis/dissertation should be directed to the Graduate College Student Services 
Team and questions regarding required forms should be directed to the Graduate College RPC Team 

Office of Diversity Initiatives 
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· Activation for Military Service 
· Change of Address 
· FERPA/Privacy Rights 
· Health Insurance - Mandatory 
· Jean Clery Campus Safety and Security Report 
· Proof of Immunization 
· Policies and Procedures on the Protection of Research Subjects 
· Rebelmail Policy 
· Student Conduct Code 
· Student Computer Use Policy 
· Title IX  

UNLV does not discriminate in its employment practices or in its educational programs or activities, 
including admissions, on the basis of sex/gender pursuant to Title IX, or on the basis of any other legally 
protected category as is set forth in NSHE Handbook Title 4, Chapter 8, Section 13. Reports of 
discriminatory misconduct, questions regarding Title IX, and/or concerns about noncompliance with Title IX 
or any other anti-�G�L�V�F�U�L�P�L�Q�D�W�L�R�Q���O�D�Z�V���R�U���S�R�O�L�F�L�H�V���V�K�R�X�O�G���E�H���G�L�U�H�F�W�H�G���W�R���8�1�/�9�¶�V���7�L�W�O�H���,�;���&�R�R�U�G�L�Q�D�W�R�U���0ichelle 
Sposito. 
The Title IX Coordinator can be reached through the online reporting form at Title IX Reporting Form, by 
email at titleixcoordinator@unlv.edu, by phone at (702) 895-4055, by mail at 4505 S. Maryland Parkway, 
Box 451062, Las Vegas, NV, 89154-1062, or in person at Frank and Estella Beam Hall (BEH), Room 555. 

To ensure compliance with Graduate College policies and procedures, please review the relevant sections of 
the Graduate Catalog:  

�x Academic Calendar 

�x Academic Policies 

�x Admission and Registration Information 
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Handbook Information  
The doctoral studies committee, in consultation with department faculty, shall be responsible for making 
and approving revisions to the Department of Teaching and Learning Doctoral Handbooks. 
Last revised Revised by Changes summary 

03.15.2019 Randall Boone Administrative changes updated. Program name changes already approved at all levels. Clarification 
of ambiguous or unclear narrative. Missing content from previous version included. Grammar and 
style changes. Elimination of incorrect information. 

04.30.2020 Kenneth Varner Updates for accuracy and program re-alignment - votes 5/24 7-0-0 

 




