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4. Margins (Please see the Margins and Page Numbers Formatting Manual for details and 
examples) 

Yes No Required Items 

�ñ �ñ �í�_���u���Œ�P�]�v on the left for all pages 

�ñ �ñ �í�_ margin on the right for all pages 

�ñ �ñ �í�_���u���Œ�P�]�v on the top for all pages 

�ñ �ñ �í�_���u���Œ�P�]�v���}�v the bottom for all pages 

�ñ �ñ All chapters and major section titles start at the same point on the page 

Comments: 

Insert comments if necessary 
 
 
 
 
 

 
5. Page Numbers (Please see the Margins and Page Numbers Formatting Manual for details and 
examples) 

Yes No N/A Required Items 

�ñ �ñ �ñ Page numbers are used 

�ñ �ñ �ñ All page numbers are bottom center 

�ñ �ñ �ñ No page number on Cover Page 

�ñ �ñ �ñ No page number on copyright page 

�ñ �ñ �ñ Abstract starts on page iii 

 



6. Tables and List of Tables (Please see the Tables and List of Tables Formatting Manual for 
details and examples) 

Yes No N/A Required Items 

��  �ñ �ñ Are there any tables in the document? If not, select N/A and skip to the next section. 

�ñ �ñ �ñ All tables are numbered 

�ñ �ñ �ñ All tables have titles 

�ñ �ñ �ñ Tables are clearly delineated from the text on all sides 

�ñ �ñ �ñ All tables smaller than one page are embedded on one page or in the appendix 

�ñ �ñ �ñ All tables larger than one page in the text are neatly and reasonably split 

�ñ �ñ �ñ Items formatted in landscape are on a page that is formatted to landscape with the 
page number bottom center landscape on the page 

�ñ �ñ �ñ Are there five or more tables in the document or a list of tables in the document? If 
no, select N/A and skip to the next section 

�ñ �ñ �ñ List of Tables included in the document and Table of Contents 

�ñ �ñ �ñ Heading and spacing of List of Tables matches Table of Contents 

�ñ �ñ �ñ If ellipses are used in Table of Contents then ellipses are used in the List of Tables 
and vice versa 

Comments: 

Insert comments if necessary 
 
 
 
 
 

 
7. Figures and List of Figures (Please see the Figures and List of Figures Formatting Manual for 
details and examples) 

Yes No N/A Required Items 

�ñ �ñ �ñ Are there any figures in the document? If not, select N/A and skip to the next section. 

�ñ �ñ �ñ All figures are numbered 

�ñ �ñ �ñ All figures have titles 

�ñ �ñ �ñ Figures are clearly delineated from the text on all sides 

�ñ �ñ �ñ All figures are embedded on a single page or in the appendix 



�ñ �ñ �ñ Items formatted in landscape are on a page that is formatted to landscape with the page 
number bottom center landscape on the page 

�ñ �ñ �ñ Are there five or more figures in the document or a list of tables in the document? If 
no, select N/A and skip to the next section 

�ñ �ñ �ñ List of Figures included in the document and Table of Contents 

�ñ �ñ �ñ Heading and spacing of List of Figures matches Table of Contents 

�ñ �ñ �ñ If ellipses are used in Table of Contents then ellipses are used in the List of Figures 
and vice versa 

Comments: 

Insert comments if necessary 
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