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In general, the form is self-explanatory and clear about what is requested. In this 
guide we will review selected items that may generate questions or have further 
technical steps. 

3.1 Launch the form: Click on the “Validate and Launch” button at the very bottom to 
launch the form. 

3.3.1 If an ERROR message comes up, please click “show me” and fill all the red fields of the 

form. 

3.3.2 If you have filled the entire form correctly, you will see the “Launch Proposal” option come 

up. Click on “Launch Proposal” to launch. 

STEP 4: READY TO SUBMIT? 
After completing this form, please follow these steps: 



        
     

        
               
          

     

                 

 

             
 

              
         

 
        
 

  
 
 

  

 

 

1. Finish the launch of your proposal by clicking the decisions icon located to the right 
of the form. This will display a new decision/approval field on the top right. 

2. Click on "approve", add an option
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