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Some agencies have been delegated authority to provide some mandatory training 

for their staff (e.g., Department of Transportation) instead of using the above 

indicated classes. Check with your agency human resource staff to find out if your 

agency provides any of the required training and, if yes, which classes are provided.
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All Supervisors and Managers 
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All Supervisors and Managers 

Work Performance Standards 

Required for:  Supervisors and Managers  

Frequency:  Within 6 months of supervisory appointment and every 3 years*.  An appointing 

authority may accept supervisory training classes taken by the employee during 
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All Supervisors and Managers 

Workers’ Compensation Overview for Managers and Supervisors 

Required for:  Supervisors and Managers  

Frequency:   Once 

Type/Location:  Live (see SuccessFactors for course listings) 

Length:   4 hours 

Responsible Agency:  Department of Administration, Office of Risk Management (775-687-1750) 

Authority:   SAM 0521 & Risk Management 

Workplace Evaluation & Management Tools 

Required for:  Supervisors and Managers  

Frequency:   Once 

Type/Location:  Live (see SCATS for course listings) 

Length:   7 hours 

Responsible Agency:  Department of Administration, Office of Risk Management (775-687-1750) 

Authority:   SAM 0521 & Risk Management 

Workplace Violence: Recognition & Prevention 

Required for:  Supervisors and Managers  

Frequency:   Once 

Type/Location:  Live (see SuccessFactors for course listings) 

Length:   4 hours 

Responsible Agency:  Department of Administration, Office of Risk Management (775-687-1750) 

Authority:   SAM 0521 & 
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OTHER (some employees) 

Defensive Driving 

Required for: Employees whose job function(s) require driving a State vehicle. 

Exceptions: Peace officers or EMTs who participate in EVOC training, elected 

officials, Legislative Counsel Bureau employees, and Board and Commission 

members.   

Frequency:  1) Within 12 months of appointment; and  

2) Within 3 months of a 2nd 
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Other (some employees) 

Internal Controls Class – Financial Management 

Required for: Agency heads and employees who administer budgetary accounts.  

Frequency:   1. Within 90 days after being hired, promoted or transferred, unless the person  

has previously attended the training;  

2. A
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Other (some employees) 

ADVANTAGE Recertification 

Required for: Employees whose job functions require access to the ADVANTAGE Financial 
program.  

Training requirements for ADVANTAGE are based on the requested 
access/profile, not job duties. Contact the Financial Help Desk at the State 
Controller’s Office to verify that you have a “special profile”. Upon verification, 
they will provide you with the proper course key.  

Frequency:   Every 2 years after completion of the ADVANTAGE Financial Training class. 

Type/Location:   Online (NVeLearn) 

Length:   7 hours 

Responsible Agency:  Governor’s Finance Office, Office of Project Management (775-684-4119) 

Authority:   State Controller's Policy on Establishment and Maintenance of User IDs 

iHub Basic Navigation 

Required for: Employees whose job functions require access to iHub.  

Frequency:   Prior to receiving iHub access. 

Type/Location:  Online (NVeLearn) 

Length:   6 hours 

Responsible Agency:  Governor’s Finance Office, Office of Project Management (775-684-4119) 

Authority:   http://scointranet.nv.gov/services/financial-system-training/ihub-training 

Central Payroll Certification Training 

Required for: Employees who prepare payroll forms   

Frequency:  Within 6 months of appointment and then every 2

https://nvelearn.nv.gov/moodle/
http://adminsvcs.nv.gov/uploadedFiles/adminsvcsnvgov/Content/Training/Policy-on-Establishment-and-Maintenance.pdf
https://nvelearn.nv.gov/moodle/
http://scointranet.nv.gov/services/financial-system-training/ihub-training
http://hr.nv.gov/uploadedFiles/hrnvgov/Content/Resources/Publications/RulesForStatePersonnel(1).pdf


http://hr.nv.gov/uploadedFiles/hrnvgov/Content/Resources/Publications/RulesForStatePersonnel(1).pdf
https://nvelearn.nv.gov/moodle/
http://hr.nv.gov/uploadedFiles/hrnvgov/Content/Resources/Publications/RulesForStatePersonnel(1).pdf
https://www.leg.state.nv.us/NRS/NRS-239.html#NRS239Sec083

