


Preparing to Teach Checklist for Part Time Instructors

Once You’ve Signed Your Contract (continued)

Familiarize yourself with UNLV’'s Zoom instance

Familiarize yourself with UNLV's teaching technologies:
* WebCampus learning management system

» Panopto lecture capture
* Classroom Technology Support (CTS)

Take a deeper dive into WebCampus by reviewing the Start-of-Semester Checklist

The Week Before Classes Start

Post your syllabus and other course materials that students will need access to in WebCampus, and
publish your course. See How do | publish a course?_for help.

NOTE: Students gain access to WebCampus courses one week prior to the start of the semester.

 If you are not yet ready to share your content you have two options:

1. Unpublish WebCampus course content such as modules, quizzes, pages, etc. that you are not
ready to share. See How do | publish or unpublish a module as an instructor?

2. Unpublish the entire course until ready to share course materials. How do | publish a course?
also has instructions on how to unpublish a course.

Log into MyUNLV and check your class roster and class location, if you are teaching in person.




Preparing to Teach Checklist for Part Time Instructors

The Week Before Classes Start (continued)
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Mid-Term

This is a good time to reach out to, and to connect with students via:
1.1.
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IN CASE:

» If you suspect plagiarism, academic misconduct, or have a concern about some other student
conduct issue, please yll out the UNLV Student Conduct Incident Report, or this printable (PDF)

version of the form.

» Submit this Support Team Referral if there is a student in your class who you believe could beneyt
from getting additional support



https://www.unlv.edu/drc/fa/Annot>><</IsMap false/S/URS/Span>><<6yR/S/Span>><</A K 4483l>><</K[18 19]/P 434 0 R/Pg 636 0 >/Border[0 0 0]/H/N/Rect[174.16Type/BordRec88 50]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParen8 0.3441612.56529 6.7384396.81<</IsMap false/S7URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/S/URS/Span>><<sites/defapan/files/page_files/27/Grade-ch 48e-form-June-2021.pdf)ordRec88 90]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParen85.54396.3Link/4.8 50581t>><</IsMap false/48URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/S/URS/Span>><<sites/defapan/files/page_files/27/Grade-ch 48e-form-June-2021.pdf)ordRe/Border[R 46682H/N/Rect[174.16Type/BordRec83 50]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParent22.7614648e/Lin6 2.5 4]/P3t>><</IsMap false/S6URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/Scm.maxilse.com/reportingform.php?UnivofNevadaLasVegas&layout_id=3)ordRe/Border[0S<</S18 19]/P 434 0 R/Pg 636 0 >/Border[06<</S18 19]/P 434 0 R/Pg 636 0 >A73 51]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParen881t8 49685.56529 9.143 6/Ty81<</IsMap false/S4URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/S/URS/Span>><<sites/defapan/files/page_files/27/UNLV-Studlse-CondMap-ISpadlse-Report-Form.pdf)ordRec80 51]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParen85.546/Ty3Lin1not594 654t>><</IsMap false/45URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/S/URS/Span>><<sites/defapan/files/page_files/27/UNLV-Studlse-CondMap-ISpadlse-Report-Form.pdf)ordRe/Border[0Lang0 R/S/Lbl>><</C/A1/K 333/P 4A09 51]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParen232.845 685.565240 .3Sub6/Ty81<</IsMap false/S3URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/Scm.maxilse.com/reportingform.php?UnivofNevadaLasVegas&layout_id=1)ordRe/Border29P 4577 0 R/Pg 7</C/A1/K 333/P 4A09 40]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParent08.148n1npe/Link72.9 4915ot>><</IsMap false/41URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/S/URS/Span>><<sites/defapan/files/page_files/27/Registrar-EnteringFinalGrades-MyUNLV.pdf)ordRe/Border28Lang 0 R/S/Lbl7</C/A1/K 333/P 4A09 70]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParent08.148n238e/Lin6350/ 50223t>><</IsMap false/S/URI/URI(https://www.unlv.edu/police/tips/emergencies)>><</C/A3/K 329/P 8registrar/calendar>><</A 493 0 R276<</76 R/S/Lbl7</C/A1/K 333/P 4A09200]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParent08.148n297.3Link 0.4in682t>><</IsMap false/3/URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/Shelp/K 329/P 8TDClilse//LaIT-Support-Portal/KB/ArticleDet?ID=1170><</A 493 0 R266<</75 R/S/Lbl7</C/A1/K 333/P 4A092 0]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParen213t>168212./Lin6 7. 125397.>><</IsMap false/38URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap fale/Smy/K 329/P 8><</A 493 0 R26 466 0 R/S/Lbl7</C/A1/K 333/P 4A09260]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParent08.148n456.3Link/9.073636 t>><</IsMap false/37URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/Scommunity.canvaslms.com/t5/InsIsMapor-Guadl/How-do-I-manage-Course-Navigation-ltpss/ta-p// 50><</A 493 0 R25/P 473 R/S/Lbl7</C/A1/K 333/P 4A09290]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParent08.148n475e/Link6 t0736360.>><</IsMap false/36URI/URI(https://www.unlv.edu/police/tips/emergencies)>><</C/A3/it/K 329/P 8ir/decision-supportScourse-evaluations/S/Span>-information><</A 493 0 R236<</72 R/S/Lbl7</C/A1/K 333/P 4A09350]/H/N/Rect[181.906 543.887 319.476 528.88]/StructParent070/S3 702e/Link23t94in687t>><</IsMap false/35URI/URI(https://www.unlv.edu/drc/fa/Annot>><</IsMap false/Scommunity.canvaslms.com/t5/InsIsMapor-Guadl/How-do-I-send-a-message-to-studlses-from-the-Gradebook/ta-p/741)ordRe/Border2R 46671 0 R/Pg 4</C/A1/K 333/
https://www.unlv.edu/police/tips/emergencies

	As Soon as You Know You’ll be Teaching
	Once You’ve Signed Your Contract 
	The Week Before Classes Start
	First Week of Classes 
	End of First Week of Classes
	Weeks 2-8 
	Mid-Term 
	Weeks 9-16
	End of Semester
	IN CASE: 

