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RESIDENT HANDBOOK
SECTION , ;: TRAINING ENVIRONMENT

RESIDENT LEAVE POLICIES

ANNUAL (VACATION)

l. Annual leave provides the resident with time for rest and restoration for an extended period in
order to return to training with renewed vitality. This is beneficial for patient safety and resident
well-being.

Il. All residents will receive 15 days of annual leave which will be based on a five day work week
during the academic year.

M. Annual leave which is unused will not be carried forward to the new training year. No lump sum
payment will be made for unused leave upon termination.

V. Annual leave must be requested in writing through the home department on approved leave
request forms in accordance with the home program'’s established procedure.

V. If a scheduled vacation includes a national holiday, no additional time will be given for that
holiday. Holidays will be balanced by program directors in a fair and equitable manner.
VI. Blocks of seven days are encouraged for residents to have a period of adequate rest.
VILI. Residents have the responsibility to schedule leave in a timely manner and must follow their

department’s requirements. Annual leave for contract periods of less than a full academic year
will be calculated on a pro rata basis.

SICK LEAVE

l. All residents receive 15 days of paid sick leave (which will be based on a five day work week)
during the initial 12 months of service. Beginning 12 months after the starting date of the contract,
the resident will begin to accrue additional sick leave at a rate of 1-1/4 days per full month of
service to add to any remaining balance of unused sick leave from the first 12 months of service.
Sick leave may be accrued from year-to-year not to exceed 15 work days at the last day of each
month.

Il. Sick leave must be documented in writing through the department on approved leave request
forms.

M. The sick leave policy is established in order to protect the resident from threats to their own
health, for bonafide medical conditions, and to prevent patient exposure.

V. Sick leave may be scheduled for non-urgent doctors’ appointments, dental visits, and other health
related, non-urgent appointments (i.e. physical therapy, counseling, etc.).

V. Absence from work to care for an ill or injured member of one’s immediate family (spouse,
children, parents, and grandparents) may be charged to sick leave and should be done in
advance of the leave if possible.
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Sick leave for contract periods of less than a full academic year will be calculated on a pro rata
basis.

Use of sick leave may require make-up time for purposes of board eligibility which is determined
by the specific policy of each board specialty and should be discussed with the program director.

FAMILY AND MEDICAL LEAVE ACT

The Family and Medical Leave Act (FMLA) of 1993 entitles eligible residents to take up to 12
weeks of job-protected leave in a rolling 12-month period for specified family and medical
reasons.

FMLA may be used for the birth of a child and to care for the newborn child; for placement of a
child with the resident for adoption or foster care; to care for the resident’s spouse, parent, or
child with a serious health condition; or because the resident is unable to work due to a serious
health condition.

To qualify, the resident must have been employed by the school at least 12 months.

The appointing authority (the dean) may require paid leave to be exhausted prior to an employee
being placed on unpaid leave.

MATERNITY/PATERNITY/FAMILY LEAVE

Kirk Kerkorian School of Medicine at UNLV graduate medical education (GME) programs
recognize the legitimacy of integrating child-bearing and adoption into the years of graduate
medical training.

Return to work after pregnancy and pregnancy-related conditions is to be determined by the
resident’s personal physician.

Paid time off will not exceed the total of 15 days of sick leave plus available annual leave.

Leave of absence without pay may be extended to bring time off (the sum of paid and unpaid
leave) up to a maximum of four months.

ADMINISTRATIVE LEAVE/EDUCATIONAL LEAVE

V.
VI.

VII.

VIII.

Residents are allowed up to five days for administrative leave each academic year.

This leave is to be used for educational purposes such as attending conferences, presenting at
scientific meetings, or other educational activities approved by the program director.

Each program must have a departmental policy that articulates what constitutes an educational
activity and describes when this time may be used.

This time will not be allowed to roll over from one academic year to the next.

BEREAVEMENT LEAVE

Residents may use three sick leave days per contract year for bereavement leave for immediate family
members.

HOLIDAYS
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l. Residents do not receive paid holidays; however, holidays are at the discretion of program
leadership and department chairs.

Il. Holidays that fall within scheduled annual leave are counted as vacation time and cannot be
made up.

JUDICIAL LEAVE

l. Judicial leave is defined as an appearance in connection with one’s official capacity as a
university employee at a trial or other court proceeding, to include an arbitration or mediation
hearing, whether it be as a party to the action, or as a witness for any party to the proceeding.

Il. This is considered a short-term leave and may be authorized by the appointing authority (the
dean) for periods up to five calendar days without loss of salary. In special cases, salaried leave
will be granted to serve on a jur



KIRK KERKORIAN! | ¢ e

MILITARY LEAVE

l. Military leave will be granted upon presentation of official orders at a rate of three weeks per
academic year.

Il. Any period beyond that time will be leave without pay.

PARENTAL, CAREGIVER AND MEDICAL PAID LEAVE

I. In alignment with ACGME policies effective July 1, 2023, six weeks (30 days) in addition to the annual
and sick leave mentioned herein, in the form of paid parental, caregiver, and medical leave will be
afforded to residents once during their training program. For the purposes of this section of the
policy, leave is counted continuously, with every calendar day included from the first day of absence
through the date of return to duty.

1. Definitions of each leave type include: birth and care of a newborn, adopted, or foster child (“parental
leave”); care of an immediate family member (child, spouse or parent) with a serious health
condition (“caregiver leave”); or the trainee’s own serious health condition (“medical leave”).



